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MOTOXXEHNE
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0 nopsaKe rno PopMUPOBaHUIO Y
ABVKEHUIO KOHTUHIeHTa
obyyvarowmxca B MBOY «IM'mMmHaszns
Ne7» r. po3HOro

1.06wme NoNoXKeHUS

11. HacToswee nonoxeHne o nopsgke no MOPMUPOBAHUIO N ABVKEHUKO KOHTUHIEHTa
obyvarowmxcs B MBOY «I'mmHasusi Ne7» r. ['po3HOro (ganee - MNOMOXEeHME) pa3paboTaHO B
COOTBeTCTBMM C Defepa/ibHbIM  3aKOHOM 0T 29.12.2012 Ne273-® 3«06 o06pa3oBaHUN B
Poccuitckoii deaepauun», yctaBom MBOY «['mmHasmst Ne7» 1. F'posHoro (ganee - 00).

1.2. HacTosiwee nonoxeHve onpegensetr eAuHble MNOAXOAbl K OGOPMIEHUIO Yy4yeTa U
[ABVWKEHNA KOHTUHreHTa obyuvarowmxcsa no o6uieobpasoBaTe/ibHbIM MporpaMMaM HavaibHOro
06LLero, OCHOBHOI0O 06LLEro n cpegHero obuiero o6pasoBaHna B rTMMHasnK.

2. MopsagoK ohopMIeHUS N XpaHeHUS JOKYMEHTaLUN N0 YUETY U BUXKEHUIO
KOHTUHIEeHTa

2.1. Hannune n [ABMXeHWe KOHTUHreHTa oby4vatolmxca B YupexaeHun ohopmseTcs B
KHWUre NpyKasos (fanee - KHUra npukasos).

2.2. KHura npukasoB BefeTCs B COOTBETCTBUM C VIHCTPyKLMeid O nopsigke BefeHus
KHUTY nprkasos (MpunoxeHwve 1).

2.3. Mpukasbl 06 yyete U ABUMXEHUW KOHTUHIeHTa 00Yy4aroLIMXCA PerucTpupyroTcs B
«KypHane peructpaymm npukazoB MBOY « MmmHasua No7 » r. Tpo3HOro (ganee - XXypHar
perncTpauuy npuKasos), B KOTOPOW 06s3aTeNbHbIMU ABNAKTCA rpadbl: MOPALKOBbLIA HOMep,
HOMep npukKasa, gara npukasa, KpaTtkoe Cofep>kaHue npukasa.

2.4. KHUTY NPUKa30oB W XXypHan perucrpaumm npukasoB BeAeT CeKpeTapsb.

2.5. CBefleHns [ON19  M3[4aHWA MPUKA3oB 00 YyyeTe W [ABWKEHWM KOHTUHreHTa
obyuvaroLmMxcs NoJaeT CeKpeTapro 3amecTUTeNlb AMpeKTopa Mo  Y4ebHO-BOCMUTATE/IbHOW

abore.
P 2.6. MpuKasbl 0 KOHTUHrEeHTe O06yvaloLMXca C Lenbi WUX CUCTEMATU3ALUM U YYeTa,
(hopMUpyrOTCA B fiefia U NOMELLA0TCA B OTAeNbHYI0 nanky. [Npy dopmmpoBaHmm aen cobnogaroTcs
cnefytollne npasuna:

-rpynnupoBaTth B AeN0 MpuKasbl OAHOro yyebHOro roja: - rnomewiatb Mpukasbl B Le0 B
XPOHONIOTMYECKOW NoCNefoBaTeIbHOCTU (HOMep, AaTa);

-nomMeLaTb B AefIo OpUrnHabl NPUKasoB B OLHOM 3K3eMNspe, XpaHWUTb Aefia C MOMeHTa
3aBefleHuns 1 [0 nepefayn UX B apxXmB NnLLESA MO MeCTy POPMUPOBaHUS.

2.7. KHUra nprikasoB M KHWra perucrpauum npukasoB ABASKOTCS LOKYMEHTaMW CTPOroii

FOcy,El,apCTBE‘HHOVI OTYETHOCTM N noAanexXat NOCTOAHHOMY XPaHEHWtO, CNY>XXUT OCHOBaHWEM AN



3ano/IHEHNA COCTaB/IEHNA CTATUCTUYECKOW OTHETHOCTY.

2.8. lMpukasbl 0 nepeBoje OOyvalOLWMXCA Ha Cchnefylowmin rof obyyeHus u 06
OTYMC/NIEHUN NO OKOHYaHMU BCEro CpoKa peanusauuy o06LLeo6pa3oBaTelbHON Mporpammbl
N30al0TCA Ha OCHOBAHUW peLleHNs nejarornyeckoro CoBeTa finLes.

2.9. Mpukasbl 0 3auncneHnn obyuvarowmxca B 1,10 knacc, Ha cBOOGOAHbIE MeCcTa U O
nepeBoge OOyualOLWMXCAa M3 OAHOrO Knacca B APYroi, nMbo M3 OAHOro 06pa3oBaTe/IbHOro
yupexzaeHns B Apyroe M3fatloTCAd Ha OCHOBaHUWM  3asaBMEHUIA  poAuTenei  (3aKOHHbIX
npeacTaBuTeneii) 06yyaroLmnxcs.

2.10. lMNpurkasbl 06 OTYMCNEHUN OBYyYatOWMUXCA B TeyeHMe y4ebHOro roga M3falTcs Ha
OCHOBaHWUW 3asBEHNIA poanTeneit (3aKOHHbIX NpeLcTaBuUTeNel) 06yyatoLLmnxcs.

2.11. KoHTponb 3a BefeHWEM KHUIN MpPUKa30B W >XXypHana perucrpauum npukKasos
OCyLLeCTBAET 3aMeCcTUTE/b AUPEKTOpa Mo y4ebHO-BOCNNTaTeNIbHOM paboie.

3. 3ak1UnTeNbHbIE NOSTOXKEHUSA

3.1. HacTosuiee MonoxeHne BCTYNaeT B CUTy C MOMEHTA €ro NPUHATUS.
3.2.  W3meHeHMs B HacTosiee [10NOXKEHWE MOFYT BHOCUTbCA B COOTBETCTBUM C

[eCTBYOWMUM 3aKOHOAATeIbCTBOM M Y cTaBoM MBOY «IMmmHasns No7».
3.3. umHasmga pasmewaet [lofoXKeHNe O nefarornyeckoMm CoBeTe Ha OuMLMabHOM

caiiTe B CeTU VIHTEpHET.

COINMACOBAHO
peLleHneM ynpassoLero coseta
npotokon NeJ_ oT «\?» n/ 201Jy.



MpunoxeHwve 1

K IMonoXxeHnto o nopsgke opopmieHuns
yuyeTa v ABUKEHUS KOHTUHIEHTa
obyuvaroLnxcs

MHCTPYKLUIWNA
0 nopsifiKe BefeHNs KHUMM NpUKasoB 1 PermcTpauunio yueTta, ABMKEHNS KOHTUHIEHTa

obyyatoLmxcs

1 KHUry NprKasoB W perucTpauuio yyeta U ABMKEHUS KOHTUHIeHTa 00y4yalolnxca u XypHa
perucTpaLlmm NpuKasoB BefeT CEeKpeTapb YupexaeHus.
2. Hymepauus npukasoB HaumHaeTca ¢ 1 aHBapa no 31 aekabps KaneHZapHOro roga c nepeoro
HOMepa B BO3pacTaroLLeM nopsagke.
3. B kHUre npukasos ydyeta W ABWKEHUA KOHTUHIEHTA 00y4aloLnXCs (fanee - KHUra npukasos)
He [LonycKawTcsa ucnpasieHus. [onyleHHble OWWOKM UCNPaBASKOTCA LOMOMHUTENbHBIM NPUKa30M,
BHOCALLMM
M3MEHEHNS B UCMPaBAEMbI NPUKa3.
4. B KoHUe y4yebHOro rofa KHUra npukasos, cOopmmpoBaHHas B [ef0, MepefaeTcs B apxuB
YupexaeHns.
5 Tpwn hopmmpoBaHnn aen cobnohatoTca cnefyroLine npasuna:
rpynnupoBsaTtb B e/10 NpuKasbl 0J4HOro y4ebHOro roga;
nomeLlaTb NpuKasbl B 1e/10 B XPOHOI0rMYECKON nocneaoBaTelbHOCTH (HOMep, AaTa);
- nomewiatb B [e/10 OpUrUHa/bl MPUKa30oB B O4HOM 3K3eMMsfpe, XpaHUTb Aena C MOMEHTa
3aBefleHuns 1 [0 nepefayn UX B apxmB YUpexaeHus no MecTy (hOpMMpPOBaHUS.
7. CekpeTapb YupexfaeHuUs HeceT MepCOHa/lbHYt0 OTBETCTBEHHOCTb 3a COOMtOAeHWe [aHHOWA
WHCTpyKumn.



