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0 NopsiaKe No POPMUPOBAHUIO U
ABVXXEHUIO KOHTUHIEHTa
obyyvarowmnxca B MBOY «I"'MmHasns
Ne7» r. ['po3HOro

1.06Lme NonoXxXeHUs

11 HacTosllee MoMoXKeHWe O nopsake Mo (YOPMUPOBAHUIO N ABUXEHUIO KOHTUHIEHTa
obyvatolmxca B MBOY «I'umHa3una Ne7» r. ['po3HOro (manee - MOMOXEHME) pa3paboTaHO B
COOTBETCTBUN C DegepabHbIM  3aKOHOM OT 29.12.2012 Ne273-9® 3«06 o06pa3oBaHMM B
Poccuiickoin defepaummn» n.7 4.1 c1.34 , yctaBom MBOY «I'mmHasuna Ne7» r. 'po3Horo (ganee -
00).

12. Hactosulee MonoxeHne onpegenser eiuHble NOAXOAbl K O(OPMIEHUO Yy4yeTa W
[BWKEHNA KOHTUHreHTa obyuvarowyxcsd no o06LieobpazoBarte/ibHbIM NporpaMmmamM  HavasbHOro
06LLEero, OCHOBHOrO 06LLIero n cpegHero o6Lero 06pasoBaHns B rMMHasuu.

2. NopsAfOK 0WOPM/IEHUSA N XPAaHEHNSA JOKYMEHTALMN M0 YUETY N ABVKEHNIO
KOHTUHIeHTa

2.1. Hannuve v gBMXKEHME KOHTUHreHTa 00yvatoLmMXcA B YupexaeHuu 0gopMmseTcs B
KHWUre nNpukasos (fasnee - KHUra npuKasos).

2.2. KHura npukasoB BefeTcs B COOTBETCTBUM C VIHCTpyKuMein O nopsiake BeaeHWs
KHUMM nprkasos (MpunoxeHue 1).

2.3. Mpukasbl 06 yyeTe N ABMXKEHUM KOHTUHIEHTA 06yYatoLmMxXca perncTpupyroTcs B
«KypHane peructpaunu npukasos MBOY « MmmHasua Ne7 » r. [po3HOro (ganee - >KypHan
perucTpauuy npuKasos), B KOTOPOM 00s3aTe/IbHbIMK ABASKOTCA rpadbl: NMOPALKOBbIA HOMEP,
HOMep NpurKasa, Aata NpuKasa, KpaTkoe cofepXxKaHve npukasa.

2.4, KHUTY NPUKa30B 1 XXYpHai perucrpauny npnukasos BeAeT CeKpeTapsb.

2.5. CBefileHns 4N u3gaHua  npukasoB 00 yyeTe U [ABWXKEHWM KOHTUHIEeHTa
obyyvaroLmxca nofaeT CeKpeTapilo 3amMecTUTe/lb AMPeKTopa Mo yyebHO-BOCMUTATEIbHOW
paborTe.

2.6. MpuKasbl 0 KOHTUHIeHTE OOyYaloLWMXCA C LUenbid MX cucTemaTmsauum u y4yera,
(hopmmpytoTCA B fiena 1 NOMELLAKTCA B OTAeNbHYH0 nanky. MNpu gopmupoBaHuy fen cobnogatoTcs
cnefytoLume npasuna:

-rpynnupoBaTb B Aen0 NpuKasbl O4HOrN0 y4eGHOro roga: - NMomeLatb npukasbl B A€o B
XPOHO/OrMYeCKO NocnefoBaTelbHOCT (HOMep, Aata);

-noMeLLaTh B €710 OpUTMHa/Ibl MPUKa30B B OJHOM 3K3eMMNApe, XpaHUTb fena ¢ MOMEHTa
3aBefieHnsa 1 [0 nepefayun Nx B apxXuB NMLes no Mecty (hOpMMUpOBaHHS.

2.7. KHUra npmMkasoB 1 KHWra perucrpaumm npukasos ABASKOTCA AOKYMEHTaMU CTPOrom
rocyapCTBeHHOM OTYETHOCTM M NOAJeXaT NOCTOAHHOMY XPaHeHU0, CMYXXUT OCHOBaHWEM [/1s



3anoIHEHNA COCTaB/IEHUA CTATUCTUYECKON OTHETHOCTM.

2.8. lMpukasbl 0 nepeBoge OO6yYalOLIMXCA Ha Cneaylownii rog obydyeHus u 06
OTUYMCNEHMN MO OKOHYaHWM BCEro CpokKa peanunsaumm 06LLe06pa3oBaTelbHON MpPorpaMmbl
M34ar0TCA HA OCHOBAHMM peLLeHNs Mneaarornyeckoro coBeta inLes.

2.9. Mpukasbl 0 3auncneHnn obydarowmxca B 1,10 knacc, Ha CBO6OAHbIE MecTa M O
nepeBofe 0OOy4valOLWMXCA M3 OAHOro Knacca B ApPYyrow, M6o M3 ogHOro obpasoBaTesibHOro
yupexzaeHns B [Apyroe M3galtoTCs Ha OCHOBaHWM  3adBNeHWIn  poauTeneil  (3aKOHHbIX
npeacTaBuUTeNein) 06y4yaroLnXCs.

2.10. TMpukKasbl 06 OTYMC/IEHUN 0OYYaKOLLMXCA B TeyeHne y4ebHOro roga M3LaroTcs Ha
OCHOBaHWUW 3asBNEHNI poanTenelt (3aKOHHbIX NpeAcTaBuTeneit) 06y4yaroLmxcs.

2.11. KOHTponb 3a BefeHVMEM KHUIN MPUKa30B W XXypHana perucrpauuy npukasos
OCYLLECTBNAET 3aMECTUTeNb AUPEKTOPa NO y4ebHO-BOCNUTATENIbHOM paboTe.

3. 3aK/10UNTENbHBbIE NONOXKEHUSA

3.1. HacTosLee NMonoxkeHne BCTYNaeT B CU/Yy C MOMEHTA €r0 NPUHATUA.

3.2. smeHeHnss B HacTodllee [lonoxeHne MOryT BHOCUTbCA B COOTBETCTBUM C
NeNCTBYHOLLIMM 3aKOHOAATENbCTBOM U YCcTaBOM MBOY «I MMHasmsi No7».

3.3. F'MMHa3una pa3mMeLyaeT MonoxeHve 0 Nefarornyeckom CoBeTe Ha O(hULIMaIbHOM caiiTe B
ceTn VIHTepHeT.

COIrMACOBAHO
peLUeHneM ynpaBnatoLLEro coBeTa
npotokonNe 1 oT« 09 » 01 2019 r.



MpunoxeHne 1

K [0N0XKeHNIo 0 nopsake ohopmMieHns
y4yeTa v ABMXXEeHUA KOHTUHIeHTa
obyJaroLmxca

NHCTPYKLUNA
0 nopsake BeAeHNA KHUIMM NpUKasoB W perncTpaluio yyeTa, ABMKEeHNST KOHTUHTEeHTa

obyyaroLmMxcs

1 KH/ry nprkasoB v peructpauuio yyeta U ABWKEHUS KOHTUHIEHTa OOYy4aroLUMXCA U XKypHa

perucTpalmv NpuKasoB BeJeT CEKpeTapb YupexaeHus.

2. Hymepaums npukasoB HaymHaeTcs ¢ 1 sHBaps no 31 Aekabps KaneHAapHOro rofa ¢ nepsBoro
HOMepa B BO3pacTatoLLieM MopsKe.

3. B KH/Ie NprKa30B yyeTa 1 ABMKEHNA KOHTUHIeHTa 00y4Yatowmnxcs (ganee - KHUra npmMkasoB) He
[ONyCKalTcs ucrnpasneHns. JonyuwieHHble OWWOKN UCNPaBsatoTCA AONOMHUTENIbHBIM MPUKA30M,
BHOCALLUM

N3MEHEHWS B UCMPaBNSAEMbI MPUKa3.

4. B KOHUe Yy4yebHOro roga KHura npvkasoB, ChopMupoBaHHas B [ef0, NepefaeTca B apxuB
YupexaeHus.

5. Mpu thopmmpoBaHun fen cobM04aI0TCA CieayoLLMe npaBua:

- rpynnupoBaThb B AeN10 NpuKasbl 04HOro y4ebHOro roaa;

- MoMeLLaTb NPUKasbl B 4e/10 B XPOHO/IOMMYECKOI NocnefoBaTe/lbHOCTU (HOMep, AaTa);

- nomellaTb B [eNI0 OpUTMHaNbl NPUKa3oB B OAHOM 3K3EMMAPe, XPaHUTbL [ena C MOMEHTa
3aBefleHns 1 40 nepejayn ux B apxus YUpexxaeHns no Mecty (hopmMmnpoBaHus.

7. CekpeTapb Yupex[eHuWs HeCeT MNepcoHa/IbHY0 OTBETCTBEHHOCTb 3a COOMIOfEeHME [aHHOW
WHCTpyKLmMW.



